SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO DA NANG i Poc lap - Tu do - Hanh phuc
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI
S6: 26 /QP-THPTNVT Pa Nang, ngay 05 thdng 02 nam 2026
QUYET PINH

Vé viéc cong khai thi tuc hanh chinh nim 2026
cia Truwong Trung hoc pho thong Nguyén Vian Thoai

‘ HIEU TRUONG )
TRUONG TRUNG HQC PHO THONG NGUYEN VAN THOAI

Can cu Quyet dinh so 1363/OPD-UBND ngay 15 thang 4 nam 2020 cua UBND
thanh pho Pa Ndng vé viéc thanh ldp Truong Trung hoc phé théng (THPT)
Nguyén Van Thoai;

Can cu Quyet dinh s 128/0D-UBND ngay 01 thang 7 nam 2025 cua UBND
thanh phé Pa Nang vé viéc tiép nhdn nguyén trang cdac don vi sau khi hop nhdt S¢
Gido duc va Pao tao tinh Quang Nam va So Gido duc va Dao tao (GDPT) thanh
phé Da Néng;

Can cir Thong tw s6 32/2020/TT-BGDPT ngay 15 thing 9 nam 2020 ciia BJ
truomg Bé GDDT vé viéc ban hanh Diéu l¢ truong trung hoc co so, trung hoc pho
thong va cac tru’O’ng pho thong c6 nhiéu cdp hoc;

Can cu Quyet dinh sé 226/0D-SGDDT ngay 19 thang 01 nam 2026 cua So
GDPT thanh phé Pa Néng vé viéc ban hanh Ké hoach trién khai cong tdc cdi cdch
hanh chinh nam 2026 cua SO' GDPT thanh phé Da Néng;

Can cit Quyét dinh s6 25/0D-THPTNVT ngay 31 thang 01 nam 2026 cua
Truwong Trung hoc phé théng (THPT) Nguyén Vin Thoai vé viéc ban hanh Ké
hoach cong tac cai cach hanh chinh nam 2026;

Theo dé nghi ciia bé phdn Vin phong.
QUYET PINH:

Diéu 1. Ban hanh mét s6 thu tuc hanh chinh nim 2026 cta Truong THPT
Nguyén Van Thoai (co Huong dan dinh kem).

Piéu 2. Quyét dinh nay co hiéu luc tir ngay ki.

Piéu 3. Pho Hi¢u truong, T6 truong chuyén mon, T6 truong van phong
Truong THPT Nguyén Van Thoai va cac co quan, to chire, ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: :

- Nhu Piéu 3;
- Luu: VT, VP.

DPang Hung Thuwong
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SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO DA NANG i Doc lap - Tu do - Hanh phuc
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI
THU TUC HANH CHINH

TAI TRUONG THPT NGUYEN VAN THOAI NAM 2026
(Ban hanh kem theo Quyét dinh /OD-THPTNVT ngay /02/2026
cua Hiéu truong Truong Trung hoc pho thong Nguyén Van Thogai)

I. HO SO THU TUC CHUYEN TRUONG VA TIEP NHAN HQC SINH

Khi ¢6 nguyén vong chuyén truong hoc sinh phai c6 day du cac loai hd so
sau:

1. HO so chuyén truong

a) Pon xin chuyén truong cta hoc sinh do cha (me) hodc ngudi giam ho ki.

b) Hoc ba (ban chinh).

¢) Gidy chimg nh4n triing tuyén vao 16p 10 THPT quy dinh cu thé loai hinh
truong dugc tuyén (cong 1ap)

d) Glay gidi1 thiéu chuyen truong do Hi¢u tru’ong truong noi di cap

d) Gidy gi6i thiéu chuyén trudong do Giam déc S¢ GDDT noi di cap.

2. Thii tuc chuyén truong

a) Chuyén truong trong thanh phd

- Hoc sinh 1am don xin chuyén truong (trong don cé chit ki xac nhan va chiu
trach nhiém cua cha (me) hodc nguoi giam ho; ¥ kién dong ¥ cho chuyén di cta
Hi¢u truong truong dang hoc; y kién dong ¥ tiép nhan cia Hiéu trudng trudng noi
s& chuyén dén);

- Phy huynh hoc sinh ndp don xin chuyén truong va cac loai gidy to c6 lién
quan (theo quy dinh tai myc Ho so chuyén truong) tai S& GDDT (riéng hoc ba sé&
duoc rut sau khi duoc su dong y cho chuyen truong cua lanh dao S& GDDT);

- S6 GDDT tiép nhan ho so, xem xét cap gidy Gidi thidu chuyén truong;

- Phy huynh hoc sinh rat hoc ba va np toan bo hd so tai trudng noi chuyén
dén. Nha truong kiém tra va tiép nhan hoc sinh vao hoc.

b) Chuyén truong dén tir tinh, thanh phd khac

- Hoc sinh lam don xin chuyén trudng (trong don c6 chit ki xac nhan va chiu
trach nhiém cua cha (me) hodc nguoi giam ho; y kién ddng ¥ cho chuyén di cua
Hiéu truong truong dang hoc; y kién dong ¥ tiép nhan cta Hiéu trudng trudng noi
s& chuyén dén);

- Phy huynh hoc sinh ndp don xin chuyén trudng va cac loai gidy to c6 lién
quan (theo quy dinh tai muc Hd so chuyén trudng) tai S6¢ GDDT;

- S& GDDT tiép nhan hd so, xem xét cap gidy Gidi thiéu chuyén trudng;

- Phu huynh hoc sinh nop toan bd hd so tai trudng noi chuyén dén.

¢) Chuyén truong di tinh, thanh phd khac

- Hoc sinh 1am don xin chuyén truong (trong don c6 chit ki xac nhén va chiu
trach nhiém cua cha (me) hodc ngudi giam ho; v kién ddng y tiép nhan cua Hiéu
trudng truong noi sé chuyén dén);
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- Hiéu truong truong THPT dang hoc xem xét cap Gidy gidi thiéu chuyén
truong;

- Phu huynh hoc sinh rtt hoc ba va nop hd so tai S6 GDPT. S& GDDT kiém
tra hd so va cap Gidy gidi thiéu chuyén trudng dén céc tinh, thanh ph khac.

3. Thoi gian chuyén truong

a) Viéc chuyén truong duoc thuc hién khi da két thic hoc ky I cia nam hoc
(tir 15/01 dén 30/01 hang ndm) hodc trong thdi gian hé (bat dau tir 15/7) dén trude
khi khai giang nam hoc méi (két thuc trudc 20/8 hang nim). Hoc sinnh 16p 10 méi
trang tuyén hodc dang hoc trén dia ban thanh phd hodc chuyén dén tir cac tinh,
thanh khac chi dugc xem xét, giai quyét chuyén truong khi két thiic nim hoc.

b) Péi voi cac truong hop chuyen truong ngoai thoi gian quy dinh trén. Giam
d6c So GDDT noi dén xem xét, quyét dinh.

I1. HO SO, THU TUC XIN HQC LAI

1. Ho so xin hoc lai

a) Hoc sinh lam don xin hoc lai (trong don c6 chir ki x4c nhén ctua cha (mg)
hodc nguoi giam ho.

b) Hoc ba (ban chinh).

¢) Gidy xac nhan cta chinh quyén dia phuwong noi cu tra vé viéc chip hanh
chinh sach va phap luat cia Nha nudec.

2. Thu tuc xin hoc lai

a) Trudong hop xin hoc lai tai truong cli: Hiéu truong nha trudong xem xét
quyét dinh sau khi nop day du ho so.

b) Truong hop xin hoc lai tai trudng khac: Hoc sinh nop day di ho so ¢o lién
quan (theo quy dinh tai muc Ho so xin hoc lai) va thuc hién tha tuc nhu dbi véi
hoc sinh chuyén trudng.

¢) Viéc xin hoc lai dugc thuc hién trong thoi gian he dén trude khi khai giang
nam hoc moi.

III. THU TUC GIAI QUYET PON XIN XAC NHAN, RUT HO SO,
HOQC BA VA CAC THU TUC KHAC

1. Pon xin cip bang diém, xac nhan hoc sinh hoc tai truwong

a) Nop don theo mau.

b) Thoi han giai quyét: 02 ngay.

¢) Noi nhan va tra hd so: Van phong nha trudng (bo phan gido vu).

2. Pon xin xac nhan

a) Nop ho so (don theo mau).

b) Thoi han giai quyét: 02 ngay.

¢) Noi nhan va tra hd so: Vin phong nha trudng (bo phan gido vu).

3. Nhén bing tot nghiép, rut hoc ba ciia hoc sinh da ra truong

a) Hoc sinh 16p 12 sau khi thi Tét nghiép THPT, khi c¢6 thong béo tra hd so
ctia nha truong hoc sinh phai dén Van phong (B6 phéan gido vu) dé rat hd so theo
quy dinh.

b) Nhan bang tot nghiép THPT (theo thong béo cta nha trudng).

¢) Thoi gian nhan: sang thir 2, 4, 6 hang tuan.

d) Noi nhan: Van phong nha truong (bo phéan gido vu).



IV. CAC BIEU MAU

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

PON XIN CHUYEN TRUONG

Kinh gtri:
-SdGidoduc vabPao tao.........ooiii
- Hi¢u truéng Truong THPT.......oooo
- Hiéu truéng Truong THPT ...

| BT 4 02 ¥ )
La: oo Chahocsinh: ...
Ngay sinh .......cccccvveennnes s NOTSINN. .o
D3 tring tuyén vao 16p 10 nam hoc 20...... - 20......, nay 1a hoc sinh 1p.........
nam hoc 20...... - 20...... thudc Truong THPT ...,

T6i lam don nay kinh xin quy cap cho phép hoc sinh...................cooeeuni...
Duoc chuyén tlr Trudng THPT......oiiie e,
VE TIUONE THPT ...
L1 do Xin ChUYEN: ....iveeii e

Néu duoc vao hoc gia dinh ching toi ¢6 trach nhiém bao ldnh, nhic nhd con
em chép hanh day di moi Noi quy cua Nha trudng.
Kinh mong quy cap xem xét giai quyét.
Tran trong cam on!
Pa Nang, ngay ... thang ... nam 20...
Nguoi viét don

Y kién ti€p nhan cua truong xin chuyén dén Y kién tiép nhan cua truong xin chuyén di

..................................................................

....................................................................................................................................
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DPON XIN CHUYEN TRUONG
Kinh gtri:

- S G140 duc vaDA0 tA0 c.ooevieiiiiiiie e

- S G140 duc vaDA0 ta0 ..ooeviiiiiiiiee e,

- Hi€u truong Truong THPT .....oooeiieeeeeee e

- Hi€u truong Truong THPT ..o,
TOTLEN L7 oot e e e e e s ta e e e e b e e e earaeeeennaeee e nnnnnees
HICN G Q11 woeeeeiiiiiiieeeeeeeeeeee et e e ea e
La: o CUa hoc SINh: oo
Ngay sinh .....ccooovveviiiiiiiieens 5 NOT SINNL ..
D3 tring tuyén vao 16p 10 nam hoc 20...... - 20......, nay 1a hoc sinh 16p...................
nam hoc 20...... - 20...... thudc Truong THPT........c.ooviie e
Ngoai ngii:....c.oeeeveiviiieeeeeenns
Két qua Hoc Ki ......... Hoc luc:.......cooonnnnnne. - Hanh Ki€m:.....oooovoveeeeeeeeeeee,
T6i lam don nay kinh xin quy cap cho phép hoc Sinh ........c.ooeeveeeeeeieeeeeeeeeeeeeeen.
Duoc chuyén i TrEONE THPT.......oveeeeeeeeeeeee oot
V& TIUONE THPT ..o eeee s e e eeeeneeee.
LA dO XIN CHUYGI: e

.....................................................................................................................................

Néu duoge vao hoc gia dinh ching t61 c6 trach nhi€ém bao lanh, nhic nh& con em
chap hanh day dt moi Noi quy ctia Nha trudng.
Kinh mong quy cap xem xét giai quyét.
Tran trong cam on!
Pa Nang, ngay ... thdng ... nam 20...
Nguoi viét don

Y kién ti€p nhan cta truong xin chuyén dén Y kién tiép nhdn cia truong xin chuyén di

..............................................................................................................................
..............................................................................................................................

..............................................................................................................................
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON XIN RUT HO SO
Kinh giri: BGH Truong THPT Nguyén Vin Thoai.

1) 1<)
Ngay, thang, nam sinh: ...... I [oveinsen.

................................................................................................................................

La............ CUA G .ttt eieeeee e eieeaeenns sinh ngay..../..../.......

Hoc sinh 16p ........ nam hoc 20...- 20... cia Trudng THPT Nguyén Vin
Thoai, phudng Hoa Xuén, thanh phd Da Ning.

Nay t6i 1am don nay kinh dén BGH Truong THPT Nguyén Vin Thoai cho
£01 Tt DO SO CUA @M ... oevee et

L e Ao
2 S
R 0./
R4t mong dugc su chép thuan cia BGH trudng, t61 chan thanh cam on./.
Pa Nang, ngay ..... thang ..... nam 20......
Hiéu trudéng Ngudi viét don

(Ki, ghi vo ho tén)
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SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO DA NANG Péc lap - Tu do - Hanh phiic
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI

Pa Ning, ngdy ... thang ...... nam 20...

GIAY XAC NHAN

HIEU TRUONG TRUONG THPT NGUYEN VAN THOAI

Xacnhan hocsinh: ..., Gioitinh:.................

Hién dang hoc 16p ....... Hoc ki:.......... Nam hoc:...cocovvveeeiieene, Truong THPT
Nguyén Vin Thoai.

Nay em lam don nay dén Bam Giam hiéu truong xac nhan cho em dang hoc tai
truong.

53 e 0TSSR
R4t mong dugc su chép thuan em xin chan thanh cam on!

HIEU TRUONG
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON XIN NGHI HQC

Kinh giri:
- Hiéu truong Truong THPT Nguyén Van Thoai;

Tc}i ténla: ... Sinh nam.........
SO CCCDr., Ngay cap:....... ovoiid crinans
ChO O hien Al . .

.............................................................................................

Hoc lop:....... ,Nam hoc:............... , tai truong THPT Nguyén Vin Thoai.
T6i viét don nay xin quy cip cho............. t61 dugc nghi hoc.

Thoi gian nghi: Tt ngay......... [eveuaens [eeiin... dén...... [oviiiiinn. [oviiiiiiinnnn,
L1 do XIN DRI ceeieieieee et eeaaa e

To61 xin chan thanh cam on!

Pa Ning, ngay......thdng ... ...... nam... ......
Hiéu trudéng Nguwoi viet don

(K1, ghi v ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN MUQN HO SO HQOC BA
Kinh guri: BGH Truong THPT Nguyén Vin Thoai.

Ko I <11 W P RN

La phuhuynh clia €m .......oooiiiiiiiieee e e
Sinh ngay .........thang .........ndm ...........

Pang hoc 16p.......... nam hoc 20 .......-20 ....... Trudng THPT Nguyén Vin Thoai.
Nay t6i 1am don nay dén BGH truong cho t6i duge muon ho so.

L 0 e st
Thoi gian muon hd so tr ngdy...... /... /o....dénngay........./ e oeee ..

T6i cam két s& hoan tra dung thdi gian va bao quan tét hoc ba. Néu khong dung
cam két, t6i xin chiu hoan toan trach nhiém.

Kinh mong nhan su chip thuin cua nha trudng. T6i chan thanh cam on./.

Ngay ..... thang..... nam 20...
Hiéu truéng Ngwoi lam don

(K1, ghi o ho tén)
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SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO PA NANG Poc 1ap - Tw do - Hanh phic
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI

PON XIN CAP BANG PIEM
Kinh giri: Hiéu truong Truong Trung hoc phd thong Nguyén Vin Thoai.

|3 (I 7Z TR 1< o T
Sinh ngay: ....cooeovevievvceiveeveeeeewns Nt SInh: oo
Lop:iceeee i iiiiiiiiiiiee e Ni€nkhoa: ..o
Hoc tru’ong
T6:.. phuong et eeeeeeee e, thanh phd
Di¢n th0a1 ..
T6i viét don nay Xin nha tru’O'ng cap cho t6i bang diém 16p:

10/ ... nam hoc ......... ST ,

11/ ...namhoc ......... - e ,

12/ ...namhoc ......... e
Li do: .
Kinh mong nhan su chap thuan cua nha tru’O’ng T01 chan thanh cam on./.

Pa Nang, ngay ... thang ...... nam 20...
Hiéu truéng Nguwoi lam don
(K1, ghi ro ho tén)
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SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
. THANH PHO DA NANG Poc lap - Tw do - Hanh phuc
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI
PON XIN PI HQOC LAI

Kinh giri: Hiéu truong Truong THPT Nguyén Vin Thoai.

23001 1<) 1 SO

Sinh ngay: ............ccoceeveeeee e, Noi sinh: oo

Hién dang cu tru tai: .

Sé dién thoai lién he :

Em lam don nay kmh Xin H1eu tru:ong nha truorng xem xet tao dleu klen cho
phép em duogc di hoc lai hoc ki ...... 16p ......... Nam hoc: 20 ... - 20 ...

Li do: Nam hoc: 20 ... -20 ... emhoc l6p ............ nhung vi ...............

Em xin cam doan trong thoi gian sinh hoat tai dia phuong em thyc hi¢n
dung nghia vu cong dan va khong vi pham phap luat.

Em xin hira, néu duoc tiép tuc di hoc em sé& chap hanh tét ndi quy, quy dinh
cua nha truong.

Kinh mong Nha truong xem xét tao diéu kién.
Em xin chéan thanh cdm on./.

) Pa Nang, ngay ... .. thang... ... nam 20...
Cam két ciia Cha me hgc sinh Nguwoi viet don

Xac nhan cia dia phwong

Y kién cta Hi€u trudéng
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