SO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO DA NANG Doc lap - Tw do - Hanh phuc
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI
Sb: 34 /QP-THPTNVT Pa Nang, ngay 18 thang 02 nam 2025
QUYET PINH

V& viéc cong khai thii tuc hanh chinh nim 2025
cua Trwong Trung hoc pho thong Nguyeén Vian Thoai

HIEU TRUONG
TRUONG TRUNG HQC PHO THONG NGUYEN VAN THOAI

Can cu Quyet dinh SO 1363/0D-UBND ngay 15 thang 4 nam 2020 cua UBND
thanh pho Pa Nang vé viéc thanh ldp Trwong Trung hoc phé théng (THPT)
Nguyén Van Thoai;

Can cit Théng tw s6 32/2020/TT-BGDDOT ngay 15 thang 9 nam 2020 ciia BS
truong Bo Gido duc duc va Pao tao vé viéc ban hanh Diéu 1¢ truong trung hoc co
s6, trung hoc phé théng va cdc truong phé théng c6 nhiéu cap hoc;

Can cir Quyét dinh sé6 95/0D-SGDPT ngay 20 thang 01 nam 2025 cua S¢
Gi&o duc va Pao tgo thanh phé Pa Nang vé viéc Ban hanh Ké hoach cong tac cdi
cach hanh chinh nam 2025;

Theo dé nghi ciia b6 phdn Vin phong.
QUYET PINH:

}giéu 1. Ban hanh mét sb tlni tuc hanh chinh nam 2025 ctia Truong THPT
Nguyén Van Thoai (co Huong dan dinh kem).

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ki.

Piéu 3. Vién chue, nguoi lao dong Truong THPT Nguyén Vian Thoai va cac
co quan, to chirc, ca nhan c6 lién quan chiu trach nhi€m thi hanh Quyét dinh nay./.

Noi nhgn:
- Nhu biéu 3;
- Luu: VT, VP.

Dang Hung Thuwong
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

THU TUC HANH CHINH
TAI TRUONG THPT NGUYEN VAN THOAI NAM 2025
(Ban hanh kém theo Quyét dinh 34 /OP-THPTNVT ngay 18 /02/2025
ciia Hiéu trudong Trieong Trung hoc phé thong Nguyén Vin Thoai)

I.HO SO THU TUC CHUYEN TRUONG VA TIEP NHAN HOC SINH
Khi ¢6 nguyén vong chuyén trudng hoc sinh phai cé day du cac loai hd so
Sau.

1. Ho so chuyén truong

a) Pon xin chuyén truong cta hoc sinh do cha (me) hodc ngudi giam ho ki.

b) Hoc ba (ban chinh).

c) Giay chimg nhan trang tuyén vao 16p 10 THPT quy dinh cu thé loai hinh
truong dugc tuyén (cong lap).

d) Glay gi61 thiéu chuyen truong do Hi€u truong trudng noi di cap

d) Gidy gidi thiéu chuyén truong do Giam déc So GDDT noi di cap.

2. Thii tuc chuyén truong

a) Chuyén truong trong thanh phd

- Hoc sinh lam don xin chuyén truong (trong don c6 chit ki xac nhan va chiu
trach nhiém cua cha (me) hodc nguoi giam ho; y kién dong ¥ cho chuyén di cia
Hiéu truong truong dang hoc; y kién dong ¥ tiép nhan cta Hiéu trudong truong noi
s& chuyén dén);

- Phy huynh hoc sinh nop don xin chuyen truong va cac loai gidy to co lién
quan (theo quy dinh tai muc Ho so chuyen truong) tai S6 GDDT (riéng hoc ba sé
dugc rat sau khi dugc su dong y cho chuyen truong cua lanh dao S6 GDDT);

- S& GDDT tiép nhan hd so, xem xét cap gidy Gidi thiéu chuyén truong;

- Phy huynh hoc sinh rit hoc ba va ndp toan bd hd so tai trudng noi chuyén
dén. Nha truong kiém tra va tlep nhan hoc sinh vao hoc.

b) Chuyén truong dén tir tinh, thanh phd khéc

- Hoc sinh 1am don xin chuyén trudng (trong don c6 chit ki xac nhan va chiu
trach nhiém cta cha (me) hodc ngudi giam ho; v kién dong ¥ cho chuyén di cia
Hiéu trudng truong dang hoc; ¥ kién dong ¥ tiép nhan cua Hiéu trudng trudng noi
s& chuyén dén);

- Phy huynh hoc sinh nop don xin chuyén truong va cac loai gidy to c6 lién
quan (theo quy dinh tai muc Hb so chuyén truong) tai S6 GDDT;

- S& GDDT tiép nhan hd so, xem xét cap gidy Gidi thiéu chuyen truong;

- Phu huynh hoc sinh ndp toan bd hd so tai truong noti chuyen dén.

¢) Chuyén truong di tinh, thanh phd khac

- Hoc sinh lam don xin chuyén trudng (trong don c6 chit ki xac nhan va chju
trach nhiém cua cha (me) hodc ngudi giam ho; v kién dong ¥ tiép nhan cia Hiéu



trudng trudng noi s& chuyén dén);

- Hiéu truong truong THPT dang hoc xem xét cap Gidy gidi thiéu chuyén
truong;

- Phu huynh hoc sinh rat hoc ba va ndp ho so tai S& GDPT. S GDPT kiém
tra hd so va cap Gidy gidi thiéu chuyén truong dén cac tinh, thanh phd khac.

3. Thoi gian chuyén truong

a) Viéc chuyén truong chi duoc thuc hién khi da két thuc hoc ky I ctia nim
hoc (02 tuan dau cua hoc ky II) hodc trong thoi gian hé (bit dau tir ngdy 01/8 hang
nam dén trudce khi khai giang ndm hoc méi).

b) Déi véi cac truong hop chuyen truong ngoai thot gian quy dinh trén. Giam
d6c So GDDT noi dén xem xét quyét dinh.

I1. HO SO, THU TUC XIN HQC LAI

1. Ho so xin hoc lai

a) Hoc sinh lam don xin hoc lai (trong don c6 chit ki xac nhan cia cha (me)
hodc nguoi giam ho.

b) Hoc ba (ban chinh).

¢) Gidy xac nhan cta chinh quyén dia phuwong noi cu tra vé viéc chdp hanh
chinh sach va phap luat cia Nha nudec.

2. Thu tuc xin hgc lai

a) Truong hop xin hoc lai tai truong cii: Hi€u trudng nha truong xem xét
quyét dinh sau khi nop day du ho so.

b) Truong hop xin hoc lai tai trudng khac: Hoc sinh ndp day du ho so co lién
quan (theo quy dinh tai muc Ho so xin hoc lai) va thuc hién tha tuc nhu ddi voi
hoc sinh chuyén truong.

c) Viéc xin hoc lai dugc thuc hién trong thoi gian he dén trudce khi khai giang
nam hoc moi.

I1l. THU TUC GIAI QUYET PON XIN XAC NHAN, RUT HO SO,
HOQC BA VA CAC THU TUC KHAC

1. Pon xin cip bang diém, xac nhin hoc sinh hoc tai truong

a) Nop don theo mau.

b) Thoi han giai quyét: 03 ngay.

¢) Noi nhan va tra hd so: Van phong nha trudng (bo phan gido vu).

2. Pon xin xac nhan

a) Nop ho so (don theo mau).

b) Thoi han giai quyét: 03 ngay.

¢) Noi nhan va tra h so: Van phong nha trudng (bo phan gido vu).

3. Nhin bing tot nghiép, rut hoc ba ciia hoc sinh da ra truong

a) Hoc sinh 16p 12 sau khi thi Tot nghiép THPT, khi c¢6 thong bdo tra hd so
ctia nha truong hoc sinh phai dén Vian phong (Bo phan gido vu) dé rat hd so theo
quy dinh.

b) Nhan bing tét nghiép THPT (theo thong bao ctia nha trudng).

¢) Thoi gian nhan: sang thir 2, 4, 6 hang tuan.

d) Noi nhan: Van phong nha truong (bd phén gido vu).

IV. CAC BIEU MAU
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tu do — Hanh phiic

PON XIN CHUYEN TRUONG

Kinh guri:
-Sd Giaoduc vaPbPaotao.........oo i
- Hi¢u truéng Truong THPT
- Hi¢u truéng Truong THPT

.....................................................................................

HiGn O a0 o oo

LA e, Chahocsinh: ..ot

Ngay sinh ..........ccceve.een, sNOTSINh. ...

D3 tring tuyén vao 16p 10 nim hoc 20...... - 20......, nay la hoc sinh 16p.........
nam hoc 20...... - 20...... thudc Truong THPT ...,

Ngoainglt:..........covveennnn.

Két qua cudi nam: Hoc TUC: oo, : Hanh Kiém:........ooevveneii,

T6i lam don nay kinh xin quy cap cho phép hoc sinh
Puoc chuyén tir Truong THPT
V8 TrUONE THPT ...
L1 do Xin CHUYEN: ... e

....................................................................................................

Néu duge vao hoc gia dinh chung t61 ¢6 trach nhi€ém bdo lanh, nhic nhé con
em chip hanh diy ¢t moi Noi quy cua Nha truong.
Kinh mong quy cap xem xét giai quyét.
Tran trong cam on!
Pa Nang, ngdy ... thdng ... ndm 20...
Nguoi viét don

Y kién tiép nhan cua trudong xin chuyén dén Y kién tiép nhan cua trudong xin chuyén di
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tu do — Hanh phiic

DPON XIN CHUYEN TRUONG
Kinh gui:

- S6 G140 duc va Dao tao .....ccceveeeiiiiiie e,

- S6 G140 duc va Dao tao .....cccvveeeiiiiee e,

- Hiéu truong Truong THPT ..o,

- Hiéu truong Truong THPT ..o,
QLI I (<] - AU PRPRPSRSP
HICN G a1 e ———————
R CUA hOC SINN: ovviiiciiec e
Ngay Sinh .......ccooveveieeieee, 3 INOT SINN e
D3 trang tuyén vao 16p 10 nam hoc 20...... - 20......, nay la hoc sinh 16p .....ccccevvnenne
nam hoc 20...... - 20...... thudc Truong THPT ...,
Ngoal Nl ....overveeiieeiieeiienns
Két qua Hoc Ki ......... Hoc luc:....ccooviiiis : Hanh Kiém:.....o.ooveeeeeeeeennnns
T6i lam don nay kinh xin quy cAp cho phép hoc SINh ...c.cceeveevevevieeeceeeee e,
Pugc chuyén tir TrEONE THPT ..ottt
VE TIUONEG THPT ..ottt ne st
Li dO XiN CHUYEI: ...vovvoveeveeeeeseiceeeeesesse st tes s sttt sttt anee st

Néu duoc vao hoc gia dinh ching t61 c6 trach nhi€ém bao Ianh, nhic nhd con em
chap hanh day di moi Noi quy cuia Nha trudng.
Kinh mong quy cap xem xét giai quyét.
Tréan trong cam on!
Pa Nang, ngay ... thdng ... nam 20...
Nguoi viét don

Y kién tiép nhan cua truong xin chuyén dén Y kién ti€p nhan cta truong xin chuyén di
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

PON XIN RUT HO SO
Kinh giri: BGH Truong THPT Nguyén Vin Thoai

0] B 1<) s L
Ngéy, thang, nam sinh: ...... [, .. /

La............ (I E IS 1 R sinhndm ..../..../.......

Hoc sinh 16p ........ Nam hoc 20...- 20... cta truong THPT Nguyén Vin
Thoai, quan Cam L&, thanh phé Pa Nang.

Nay t6i lam don nay kinh dén BGH truong THPT Nguyén Van Thoai cho
£01 TUE DO SO CUA ©IT ...,

5 10
Ho so gom:
L e, A
2 S
3 0./ e
Rat mong dugc su chap thuan ctia BGH truong, t6i chan thanh cam on./.
Pa Nang, ngay ..... thang ..... nam 20......
Y kién ciia Hi¢u truéng Ngudi viét don

(Ki, ghi ré ho tén)
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SO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO DA NANG Péoc 1ap - Tu do - Hanh phiic
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI

Pa Nang,ngay  thang  ndm 2022

GIAY XAC NHAN

HIEU TRUONG TRUONG THPT NGUYEN VAN THOAI

Xacnhan hocsinh: ... Gidi tinh:.................

Hién dang hoc lop ....... Hoc Kki:.......... Nam hoc:.....cccoevvvveennenn. Truong THPT
Nguyén Vin Thoai.

Nay em lam don ndy dén Bam Giam hiéu trudng xac nhan cho em dang hoc tai
truong.

Y (o USSR
R4t mong dugc su chép thuan em xin chan thanh cdm on!

HIEU TRUONG
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN BAO LUU KET QUA HQOC TAP

Kinh gui:
- Hiéu truémg Truong THPT Nguyén Vin Thoai;
- Phong Giéo vu.
TOIténla: ..., Sinh nam.........
S6 CCCD: . Ngay cap:....... [ovoiiid e
ChO G RGN LA et .
Lachahodcmeciahoc sinh:.......ccoooiiiiiiii e
Sinhngay:.....................
Hoc lop:....... , Nam hoc:............... Lt trIONg: .o

T6i viét don nay xin quy cap cho t6i duoc bao luu két qua hoc tap (hoc ba)
cua con tol.
Y (o RSSO

To1 xin chan thanh cam on!

Pa Nang, ngay......thdng ... ...... nam... ... ...
Y kién cua Hi¢u trwéong Nguwoi viet don

(Ky, ghi ro ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

DPON XIN MUQN HO SO HOC BA
Kinh gtri: BGH truong THPT Nguyén Van Thoai.
T O BN I .o

La phu huynh Cla €m .......ooooiiiiiice s
Sinhngay ........thang .........ndm ...........

Pang hoc 16p.......... nam hoc 20 .......-20 ....... Truong THPT Nguyén Vin Thoai.
Nay t6i lam don nay dén BGH trudng cho t6i duoc muon hd so.

Yo (o RS
Thoi gian muon ho so tr ngdy...... [...... [.....dénngay......./ ool o

T6i s& hoan tra dang thoi gian va cam két bao quan tét hoc ba.

Kinh mong nhan sy chép thuan cua nha truong. T61 chan thanh cam on./.

Ngay ..... thang..... nam 20...
Y kién ciia Hiéu truéng Nguoi lam don

(K1, ghi ro ho tén)
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SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO DA NANG Poc 1ap - Tw do - Hanh phiic
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI

DPON XIN CAP BANG DIEM
Kinh giri: Hiéu truong Trudng trung hoc phd thong Nguyén Vin Thoai.

Ho va tén..
Sinh ngay e n e eee e NOTSINNG Lo s s e
LOpiaecei i eiciee. NIBNKNOA: .o
Hoc tru’ong
To:. ,phuong R ¢ | L F: 1 | PR
thanh pho e Dlen thoai:..
T6i viét dO’n nay Xin nha tru’ong cap cho to1 bang dlem lop

10/ ... nam hoc ......... S :

11/ ... nam hoc ......... ST ,

12/ ... namhoc ......... e,
Ly do: . .
Kinh mong nhan su chap thuan cua nha tru’O’ng T01 chan thanh cam on./.

Pa Nang, ngay  thang  ndm 20...
o Nguwoi lam don
Y kién cia Hiéu trwéng (Ky, ghi ro ho tén)
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SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO DA NANG Péc lap - Tw do - Hanh phic
TRUONG TRUNG HQC PHO THONG
NGUYEN VAN THOAI

PON XIN PI HQC LAI
Kinh giri: Hi¢u truong Tru’O’ng THPT Nguyen Van Thoai.

Em tén: e e e e e e
Sinh ngay. N0'1 s1nh

Hién dang cu tru tai: .

Sb dién thoai lién hé:..

Em lam don nay kmh Xin Hleu tru’O‘ng nha tru’O'ng xem xet tao dleu klen cho
phép em duoc di hoc lai hoc ki ...... 16p ......... Nam hoc: 20 ... - 20 ...

Li do: Nam hoc: 20 ... - 20 ... em hoc 16p ............nhung vi ...............

Em xin cam doan trong thoi gian sinh hoat tai dia phuong em thuc hién
dung nghia vy cong dan va khong vi pham phap luat.
Em xin hta, néu duoc tiép tuc di hoc em s& chap hanh tét ndi quy, quy dinh

cua nha truong.
Kinh mong Nha trudng xem xét tao diéu kién.
Em Xin chan thanh cam on./.
Pa Nang, ngay  thang  nam 20...
Cam két ciia Cha me hoc sinh Ngudi viét don

X4c nhan cia dia phuong

Y kién ciia Hiéu truéng
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